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Dear Families, 

 

Welcome to Whittier School! We are happy to have you join our community of students 

and lifelong learners. Your child will spend some of the most influential years of his or 

her development in our elementary school learning how to learn, as well as feeling the 

satisfaction that comes with being a learner. During these years, our school provides each 

student an opportunity to receive a well-balanced education focusing on skills of 

fundamental literacy, the foundations for productive citizenship and good interpersonal 

relationships, and the cultivation of thinking skills and attitudes that lead to successful 

lifelong learning. 

 

Whittier School further recognizes its partnership with the family in directing and guiding 

a child’s education. All learning does not take place within the walls of the school. 

Indeed, the school stands second to the home as the place exercising the greatest 

influence on a child’s character both now and later as the child grows and matures into 

adulthood. Therefore, it is through the demonstration of mutual respect, understanding, 

and cooperation between the home and school that our children will effectively learn and 

grow. 

 

The intent of this booklet is to provide students and families with information that 

provides a snapshot of our school, its policies and programs. We view this brief outline as 

a means for sharing some basic facts with you which we feel will enhance the 

home/school relationship and thereby help make Whittier School a better environment for 

all children. Please contact our school if additional information is needed. We will be 

most happy to assist you as you and your children join the Whittier family. 

 

 

  
 

OUR SCHOOL MISSION 

 
Whittier School is dedicated to fostering the academic, social, and emotional development of the 

students it serves.  The focus of our school shall be: 

 

 To provide academic challenges which promote pride by ascending to higher levels of achievement 

 To prepare students to become responsible adult citizens 

 To encourage students to be engaged, active thinkers and learners 

 To develop in students a positive self-concept 

 To foster respect and value for others 

 To equip students with the social skills necessary to work cooperatively 

 To cultivate a caring learning environment that encourages the cooperation and commitment of 

students, staff, parents, and community. 

 To encourage appreciation and enjoyment of learning 

 To create opportunities for success 



 
 

 

 
 

 

 

 

 

STAFF ROSTER 

 

 

School Principal    Chris Silagi 
School Secretary    Kristi Barr 

Attendance Secretary    Denise Hale 

Health Aide     Jill Long 

Nurse      MaryLynn McCafferty 

Medication Nurse    Cathy Jones 

 

All Day Kindergarten    Emily Hull 

Kindergarten     Kelly Elass (Foltz) 

First Grade First Grade     Sherlyn Kramer,Cindy May 

Second Grade     Brianna Gillies, Kris Kaminski, 

Barbara McPherson 

Third Grade Third Grade      Kary Eichstaedt, Kim Kern, Nicole Riley   

Fourth Grade     Cindy Buher, Linda Norris 

Fifth Grade Fifth Grade      Beth Carey, John Minaghan 

Art      Val Ward 

ELL      Rachel Thompson 

Library Learning Center   Sarah Hammershaimb 

Literacy Specialist    Amy Steed 

Music      Robin Ryan 

OT      April Pruin 

Physical Education    Colleen Miles, Mark Spontak 

Psychologist     Bob Cerny 

Resource     Kaylee Nakielny, Sarah LaRocco 

Aide/Assistants    Karen Baareman, Elizabeth Bius, 

Lisa Blake, Jan Cassell, Julie Furco, Natalie 

Garlick, Alyssa Heidrich, Jill Jakubowski, Jill 

Karstens, Bill Lucas, Jill Noda, Deb Prelaske,  

Corrine Sampalis, Karen VanderMey 

Social Worker     Kelly Lynch  

Speech      April Lopez 

PACE      Sara Garner  

4th/5th Grade Self Contained   Becky Rieth 

     



School Policies and Procedures 

 
School Office Hours 
The school office is open ten months a year.  It is open 

daily from 8:00 AM until 4:30 PM.  For purposes of 

reporting student absence before school, you may leave 

a voice mail message.  You may also email 

denise.hale@cusd200.org or kristi.barr@cusd200.org 

with absences.  

 
School Fees Not Assessed At Registration 
Certain school activities may carry a nominal charge 

for participation. Such activities may include 

admission and/or transportation to a special event or 

place as a museum or zoo. Again, no child shall be 

excluded for inability to pay. 

 

To promote reading and other educational interests, 

teachers will occasionally send home information 

concerning the purchase of books/magazines by 

students. This is purely at the discretion of the home 

and no family should feel obliged to purchase. 

 

Library Learning Center 
Our Library Learning Center is an extension of each 

classroom in our school. Each child will come to the 

LLC to use audiovisual materials, work in the 

computer lab, or take advantage of the services or print 

collection. We want their time in the LLC to be both 

enjoyable and personally rewarding. For this reason, it 

takes many hands to provide the necessary services to 

all the children. Volunteers are welcome! 

 

Children in all grades work in the computer lab on a 

regular basis. When they are in the lab their learning is 

guided by their teacher. Children will work on the 

computers to extend the learning about a special 

classroom topic or skill. Students individually or in 

small groups may also use the lab or laptops as 

assigned by their teacher. 

 

Children also visit the learning center for skill 

instruction and to learn about the interesting books and 

materials within the collection. Children are 

encouraged to check out materials and as they do, we 

hope that they learn to become a library patron. We do 

not charge late fees, but we do ask that children act 

responsibly toward their time in the LLC and toward 

their stewardship of school materials. Children who fail 

to act responsibly may be denied further library 

privileges. 

 

 

 

 

 

School Hours 
The school day begins at 9:05 AM when the first bell 

sounds signaling children that it is time to enter school. 

The second morning bell at 9:15 AM is the tardy bell. 

By this time, children are to be in their classrooms and 

ready to start their day’s activities. Our school day 

concludes at 3:30 PM. Because there is no formal 

morning supervision for students, they must time their 

arrival on school grounds to be no earlier than 9:05 

AM. Morning kindergarten dismisses at 11:45 AM. 

The afternoon kindergarten class begins at 1:00 PM 

and concludes at 3:30 PM. 

 

Children must leave school grounds upon dismissal 

and report directly to their home. Neighborhood 

children must first report home after school before 

returning to play on the school grounds. 

 

Location of School Lost And Found 
Articles lost at school or on the school buses are placed 

in the lost and found area. The lost and found table is 

located on a table near the school office where children 

will pass by it daily. Lost and found items are disposed 

of periodically after teachers have been instructed to 

parade their students by the table. 

 

School Lunch/Lunch Recess 
Children will eat lunch in two shifts due to the size of 

our student population. Each lunch period will permit 

children twenty-five minutes to eat and an additional 

twenty-five minutes of play. 

 

Children will play outdoors during lunch recess unless 

weather conditions prohibit play. A chill factor of zero 

is considered too cold for lunch play and children will 

remain indoors. It is important to dress children 

appropriately for the day’s weather conditions. 

 

Children may bring their lunches to school or may take 

advantage of our hot lunch program. Children may not 

trade food at any time due to the occurrence of food 

allergies. A “peanut free” table is provided in the lunch 

room.  

 

For the hot lunch program a debit card system is used. 

Parents can send money to school and those funds will 

be added to a child’s account. Statements are sent 

home to inform a parent of the student’s account status. 

Menus are provided once a month to inform parents of 

the offerings being served. Menus can also be found on 
the CUSD200 website. (Free and reduced lunches are 

available to families who qualify.) Information is 

available through the school office. 

 

mailto:denise.hale@cusd200.org
mailto:kristi.barr@cusd200.org
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Food Restrictions 
Due to the growing number of students with food 

allergies, it is imperative that children are sent to 

school with appropriate and healthy snacks especially 

if your child is in a peanut or tree nut free classroom. 

Snack lists that indicate what foods are and are not 

appropriate are sent home in the beginning of the year 

to classrooms designated as peanut or tree nut free. 

 

We appreciate your consideration and co-operation in 

our effort to keep all our students safe and well. 

 

BASP 
A before and after school program is offered at 

Whittier School. Ask for an informational packet in the 

office or contact Director Linda Wallace at 462-0279 if 

you are interested. Hours are 7-9AM and 3:30-6PM. 

The BASP program offers care for students from7:00 

AM to 9:00 AM and from 3:30 PM to 6:00 PM on 

school attendance days. 

 

This is not a “drop-in” service. Children must be 

registered prior to their attendance. Adequate 

notification needs to be given to the director if a child 

will be attending additional sessions other than those 

originally registered for. Also, in order to avoid being 

charged for a session, adequate notification should be 

given to the director if a child will be absent from the 

program on one of his/her “normal” attendance days. 

 

 

GENERAL SCHOOL RULES 

 
Our goal at Whittier School is to create the type of 

environment where people value, respect and 

encourage one another. We are learning to take time to 

appreciate, to listen, and participate with each other in 

a productive manner. Just as we wish for reading and 

math to find their way into a child’s world, words such 

as “Please”, “Thank You,” “I’m Sorry” need to become 

a natural part of a child’s life if we are to be successful 

in teaching children how to develop friendly 

relationships. For these reasons, the following rules 

were created to help us learn about each other and learn 

well with each other. 

 

Caring For Others 

 Disrespectful comments, gestures, or bad language 

will not be tolerated. 

 Respect the right of others to learn by keeping the 
hallways quiet. 

 Do not run in the school - Do not run outdoors at 

dismissal time and remember to use the sidewalk. 

 Work and play with others in a way that will not 

harm them. 

 Most importantly, fighting, “play fighting,” name 

calling, bullying, teasing, harassment, 

inappropriate language, carrying or using any 

illegal substances, weapons (including “look 

alikes’) or items that can be used as a weapon are 

strictly forbidden and will not be tolerated. 

 

Caring For Self 

 Arrive at school no earlier than 9:00 AM. All 

students must report directly home after school 

dismissal. 

 Upon arrival at school, students must not leave 

their class or school grounds without permission of 

school personnel.  

 Come to school each day and be on time. 

 Listen to directions and ask your teachers for help 

when you need it. 

 Solve problems peacefully without fighting or 

hitting. 

 

Caring For Things 

 Respect the property of others and that which 

belongs to all of us at school. 

 Do not bring expensive toys to school. We are not 

responsible for the safety of these items. 

 Take care of the materials – books, papers, pencils, 

etc. – which you will need to do your work. 

 Caps are not to be worn indoors. 

 Students in third, fourth and fifth grades may ride 

their bikes to school. However, they must: 
 

- walk the bike once on school property 

- park and lock the bike in a rack at the front or 

rear of the school 

- be able to operate their own bike lock 

 

 No skates, skateboards, wheelie shoes or scooters 

at school. 

 
 

 

EMERGENCY PROCEDURES 
In the event of an emergency school closing, 

students will be dismissed according to the 
emergency contact information provided by you. 

Students will not be dismissed when a severe 

thunderstorm or tornado warning is issued. 
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Student Conduct 
Student discipline is a form of learning and its goal at 

school is to provide a safe and orderly learning 

environment for all students and to help individual 

students develop skills and attitudes leading to self 

governance. At school, children will become familiar 

with specific rules for their classroom, general rules for 

the school, and special rules for certain school 

activities such as lunch, bus riding and recess. These 

rules will be explained and reviewed with students 

periodically to help them remember and better 

understand them as they participate in the school 

program. Most of the rules at school shall have as their 

basis some of the following themes which are taken 

from a publication known as “Student Rights and 

Responsibilities” which is published by the Illinois 

State Board of Education. 

 

1. To become informed of and adhere to reasonable 

rules and regulations established by the school to 

ensure safety and learning. 

2. To respect the rights and individuality of other 

students and staff members. 

3. To refrain from disrespectful remarks and 

obscenity in verbal and written expression. 

4. To dress and groom in a manner that meets 

reasonable standards of health, safety, and 

appropriateness. 

5. To be punctual and present in the school program 

to the best of one’s ability. 

6. To refrain from gross disobedience or misconduct 

that materially or substantially disrupts the 

educational process. 

7. To maintain the highest level possible of 

individual achievement. 

8. To respect the reasonable exercise of authority by 

school administration and teachers in maintaining 

discipline at school and school sponsored 

activities. 

9. To refrain from damaging, destroying, or 

recklessly using school property. 

 
Members of the school staff will share in the 

responsibility for maintaining good discipline and 

presenting positive role models. Our expectation shall 

be that behavior problems will be reported and handled 

promptly for the benefit of the school and student. 

Recognizing that each child and situation is somewhat 

unique, administrative discretion is necessary to 

implement an appropriate disciplinary action which 
will change that student’s undesirable behavior and 

maintain an orderly school environment for other 

children. Disciplinary action may take the form of a 

conflict resolution, restitution, detention, principal 

referral, parent notification or conference, and loss of 

privilege. Responses such as suspension and expulsion 

are governed by the policy of the Board of Education 

and are described in detail in another section of this 

handbook. 

 

School Security and Safety 
To protect our students, all doors are locked. Whittier 

School requires all visitors to come into the foyer of 

the main entrance and push the buzzer. When the door 

is released, please report directly to the school office, 

where you will be given an identification badge. 

Parents who wish to bring lunches, books, etc., to 

school are asked to bring them to the office. 

 

Homework 
Homework is an opportunity to extend the learning that 

takes place in the classroom. Homework may provide 

students with independent practice of a skill or offer an 

opportunity to follow a path of personal interest in 

study of a topic. The habit of completing assignments 

and working independently is habit that is valuable 

now as well as throughout a child’s school career. 

Therefore, children are taught and expected to 

complete the homework assigned to them in a careful 

and timely manner. When a child is absent from 

school, any homework that is missed may be 

completed allowing a day for each day of excused 

absence. If a family vacations during the school year, 

homework will be given after the child returns to 

school. Adequate time will be allowed for its 

completion. 

 

School Traffic Flow 
School buses arrive at school at approximately 9:05 

AM. During this time, parents are often dropping 

children at school. When children are transported by 

car in the morning, parents may pull in and use the bus-

loading zone momentarily. When the child has left the 

car, please move on to allow for other buses and 

parents in cars. Please do not let your children out of 

the car when the vehicle is facing west on Park 
Avenue. Parents who do so expose their children to 

risks making them cross Park at a busy time. This is a 

dangerous practice that should be avoided. It is illegal 

to park in the bus-loading zone and tickets will be 

issued. The school service driveway should not be used 

by parents for any purpose 

 
Afternoon pickup is more structured than morning 
drop-off time. First, the bus-loading zone is used 

exclusively by our buses. No children should be 

picked up by parents on Park Avenue or Wheaton 
Avenue. Wheaton Avenue is designated for day care 
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provider pick-up. Car riders will be picked up on Arbor 

Avenue behind the school. Please follow this traffic 

pattern to insure a safe pickup:  

 

Take Elm Street west to Hale Street. Turn north on 

Hale which will turn into Arbor. This will allow all 

traffic to travel in the same direction and enable 

children to be picked up on the right side of the 

street. 

 

Remember to be a good neighbor. Do not block 

driveways. Be aware of Edison students, as well as any 

of our own children, who walk home on Arbor, Hale, 

and Elm. Please do not pull into our staff parking lot to 

pick up your children. 

   

On inclement weather days, car riders are dismissed to 

the gym, where they will wait until they are called to 

come to the car pickup area. Bus students remain in 

their classrooms and are called as buses arrive. 

Children are supervised by school personnel while 

waiting for rides. 

 

School Parking 
School parking is very limited in our school lot on 

Wheaton Avenue. Some parking, however, is available 

on Wheaton Avenue as well as the cul du sacs on 

Wheaton and Hale. Parking spaces are also available 

on Park west of Wheaton Avenue and in front of the 

School Service Center. 

It is illegal to park your car in the service drive in front 

of the school. This must be kept open for deliveries and 

emergencies. For children who walk to school, a 

walking plan is available at registration or in the school 

office. 

 

Student Absence and Attendance 
Parents must report each student’s absence by calling 

the school office at 682-2185. Absences reported 

outside of school office hours may be recorded. When 

leaving an absence report, state your child’s name, 

grade, teacher’s name, date or dates of absence, and 

reason for absence. If the child will be on an extended 

absence for purposes of a trip, please report those dates 

to the school in advance. 

 

Treats and Special Occasions 
At various times the PTA and room parents provide 

children with special treats on such holidays as 

Halloween, Valentine’s Day, etc. Due to various food 
allergies please speak to the health office to insure 

student safety for holiday party treats.  

 

Whittier School will not allow food treats to be brought 

in for birthday celebrations. 

 

Additionally, we ask that birthday or other party 

invitations not be distributed at school because of the 

hurt feelings that arise when some children are not 

invited. 

 

Communications with Staff/Students 
Teachers are available to speak with parents when they 

are not with students. A telephone message may be left 

at the school. Messages will be delivered via e-mail so 

the teacher can respond when he or she is available. To 

arrange a conference with the teacher, call the teacher 

to set a mutually agreeable time. Simply showing up at 

the classroom door is not a means toward a relaxed and 

productive conference. 

 

Students are not excused from class to take phone calls. 

In an emergency, we will permit a parent or person 

listed on the student’s emergency card to talk with the 

student. In other cases, we will take a message. The 

school office should not be used as a message center. 

 

Parent Involvement/PTA 
Whittier School is fortunate to have a high level of 

parent involvement. When parents become 

enthusiastically and energetically involved in the 

school’s educational program, all children benefit. We 

welcome that involvement and encourage each parent 

to find a way to become involved that fits their 

schedule and their personal strengths and interests. 

 

The Whittier PTA is one where EVERY parent can be 

involved in the school. The PTA provides many 

important services and offers many opportunities for 

parent participation. Please call the school office to 

learn more about PTA. 

 
To help students realize their educational potential, a 

variety of student support services are available. The 

following listing is offered to illustrate only some of 

the services which are available to Whittier students.    

For more information concerning these services, please 

contact the school. 

 

Nursing Services  
Educational and routine/emergency health services are 

offered as needed. 

 

Social Work Services  
Individual and/or small group services are available to 

help students build stronger relationships and to offer 

support during a crisis period.  The social worker can 
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be a resource for parents in learning more about a 

child's social/emotional development and community 

resources that meet children’s needs. 

 

Psychological Services  
Educational diagnostic services are one important role 

provided by the school psychologist. 

 

Elementary School Special Education 

Programming 
The elementary program serves children in 

kindergarten through 5th grade.  The focus of this 

program is to support academic progress with IEP 

driven interventions and related service supports. 

 

- Resource and Instructional Levels of Support 
At this level of support, students are provided an 

inclusive experience through either direct, 

integrated or consultative services from the special 

education teacher and/or other related service staff 

as directed by the IEP. 

 

- Self-Contained Class 
A more intensive variety of self-contained classes 

also are provided for students who require special 

education services more than 50% of the school 

day.  Students in these classes benefit from 

instruction in a small group setting from the 

certified special education teacher.  Class sizes 

range between 8 and 15 students.   

 

Students in these classes are integrated into regular 

education classes to the extent possible.  Some 

programs focus on behavior changes and providing 

emotional support.  Others focus on helping 

students with learning disabilities to acquire 

strategies to master reading, math or written 

language challenges.  Some self-contained classes 

teach functional skills as well as basic academics.  

Students in these classes are integrated into regular 

education classes to the extent possible. 

 

Speech Services  
Speech and language services are offered to students 

having documented speech difficulties that interfere 

with their expressive or receptive language use.  

Articulation and speech dynamics are also served by 

this program. 

 

Reading Specialist  
The reading specialist serves students and faculty as a 

resource for development of reading skills.  The 

specialist provides staff training and models the 

teaching of strategies in the classroom.  Services also 

include helping children become more effective readers 

and writers by offering diagnosis and specialized 

instruction. 

 

P.A.C.E. (Program of Accelerated Curriculum 

and Enrichment)  
The P.A.C.E. specialist provides a program to enrich 

and accelerate the learning of children who have been 

identified as talented or gifted in the areas of reading 

and mathematics. 
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RULES FOR BUS STOP AND RIDING 

THE BUS 

 
Creating a learning environment where all children 

have the greatest opportunity to be successful is of vital 

importance. It is clear that incidents at the bus stop or 

on the bus have significant negative impacts on that 

learning environment. Precious instructional time is 

lost when children need to deal with something that 

occurred at the bus stop or on the bus. At times, we 

have found that students cannot focus on learning 

because they are consumed with a busing-related 

incident. 

 

To that end, we are asking for your assistance in 

improving bus stop and bus behavior. 

 

Please review the following guidelines for students 

at bus stops and of bus ridership with your child 

and sign the attached indicating that you have 

reviewed the guidelines with your child and both 

you and your child understand the consequences. 

 

Bus Stops 
Student conduct at the bus stop is primarily the 

responsibility of the students and the parents in 

cooperation with the school. We are requesting parent 

support in implementing the following guidelines. 

1. Students must show respect for property. This is 

done by waiting on the sidewalk or parkway area. 

Climbing on trees or running through bushes is off 

limits. 

2. Students should never throw objects. Objects 

might include snowballs, baseballs, etc. If children 

are playing ball at the bus stop, that is a certain 

sign they are arriving too early. 

3. Students should arrive at the bus stop not more 

than five minutes before the bus is scheduled to 
depart. Ten minutes may be necessary during the 

first two weeks, but after that, five minutes is 

adequate. 

4. Students must stand in line patiently and board 
safely without pushing or shoving. Books or bags 

do not hold places. People do. 

5. Students should never step into the street or 

attempt to retrieve an object that falls under a 

bus. Alerting the bus driver to what is missing and 

where it fell is the appropriate course of action. 

6. Students must respect each other. The bus stop 

is not a place for rough play, bad language or name 
calling. 

 

 

Bus Ridership 
1. Due to insurance guidelines, students may only 

ride their assigned bus. 

2. Obey the driver’s requests and instructions. 

3. Get on and off the bus at the assigned bus stop. 

Changes in bus stops may be granted only if the 

request is in writing. 

4. Students must remain seated in their assigned seats 

while on the bus. 

5. Use polite language to other students and adults. 

Talk quietly so the bus driver is not distracted, and 

refrain from yelling out the window. 

6. Students must keep their head, arms, feet and 

personal items inside the bus. Windows must be no 

lower than the line marking their opening. 

7. Food, chewing gum or drink is not allowed on the 

bus. 

8. Refrain from bringing radios, toys or other 

inappropriate objects onto the bus. 

9. The same general rules of conduct for the school 

are also in effect while students ride the bus. 

10. Students who are walkers or car riders are not 

permitted to ride the bus at any time. 

 

In addition, fighting, “play fighting”, name calling, 

bullying, teasing, harassment, inappropriate 

language and carrying or using any illegal 

substances and weapons (including “look alikes”) or 

items that can be used as weapons, are strictly 

forbidden and will not be tolerated. 

 

 



 
PLEASE SIGN BELOW AND RETURN TO 

YOUR CHILD’S TEACHER 
 
 

 

CONSEQUENCES 

Students who do not follow the rules will 

face the following consequences in an 
effort to gain their compliance: 

 

1
st
 Report Offense: 

Conference with Principal and copy of 
written Passenger Behavior Report sent 

home. 

 

2
nd

 Reported Offense: 
Conference with Principal and copy of 

Passenger Behavior Report sent home and 

phone conference with parent(s). 
 

3
rd

 Reported Offense: 
Conference with Principal and copy of 
Passenger Behavior Report sent home, 

phone call home, and suspension from the 

bus not to exceed ten school days.  
Parent(s) will be asked to come in for a 

conference with the Principal and the 

student. 

 

4
th

 Reported Offense: 
All of the above and the student may be 

referred to the Board of Education for 
additional consequences. 

 

 
 

PLEASE NOTE THAT THE 

SERIOUSNESS OF THE OFFENSE 

MAY NECESSITATE A MORE 

SEVERE CONSEQUENCE 

 

 

 

I, ________________________________________, have  
                                      (parent’s name) 

 

reviewed and discussed with my child(ren), 

 

_______________________________________________ 

                            
(child(ren)’s names) 

 

in Grade(s): _______________________________the 

 

guidelines for BUS STOP and BUS RIDERSHIP and  

 

understand the CONSEQUENCES for not following 

 

these rules. 

 

Parent Signature:  _________________________________ 

 

Student(s) Signatures: 

 

________________________________________________ 

 

________________________________________________ 

 

________________________________________________ 

 

Thank you for your cooperation as we work together to 

positively impact students at Whittier School! 

 

Mr. Chris Silagi, Principal 

 
 


