
CUSD 200 Respiratory Protection Program 

1. OBJECTIVE 

The CUSD 200 Respiratory Protection Program is designed to protect employees by establishing accepted 
practices for N95 respirator use, providing guidelines for training and respirator selection, and explaining 
proper storage, use and care of N95 respirators. This program also serves to help the District and its 
employees comply with the Illinois Occupational Safety and Health Act and the Respiratory Protection 
Standard found in 29 CFR 1910.1341

• 

II. APPLICABILITY 

This Program is being adopted and implemented in response to the current health crisis presented by the 
COVID-19 pandemic and specific guidance issued by the Illinois Department of Public Health (IDPH) and 
Illinois State Board of Education (ISBE) in IDPH's frequently Asked Questions (FAQ) for Schools. 
Additional rnidance as of Septemb 1.· 9, 2020 (September 9 IDPH Guidance) .2 The Program applies to all 
employees who require respiratory protection for infection control purposes during normal work operations 
and during non-routine or emergency situations. This Program is limited to the use of disposable particulate 
respirators (minimum N95) as referenced in the September 9 IDPH Guidance. 

III ASSIGNMENT OF RESPONSIBILITY 

A. Employer 

The District is responsible for providing respirators to employees when they are necessary for 
health protection. The District will provide respirators that are applicable and suitable for the 
intended purpose at no charge to affected employees. Any expense associated with training, 
medical evaluations, and respiratory protection equipment will be borne by the District. 

B. Program Administrator 

The Program Administrator for the District is Health Services Chair and Director of Facility 
Services ( or designatee). The Program Administrator is responsible for administering the 
Respiratory Protection Program. Duties of the Program Administrator include: 

1. Identifying work areas, processes, or tasks that require workers to wear respirators. 
2. Evaluating hazards. 
3. Selecting respiratory protection options. 
4. Monitoring respirator use to make sure that respirators are used in accordance with 

their specifications. 
5. Arranging for and/or conducting training. 
6. Providing for proper storage and maintenance ofrespiratory protection equipment. 
7. Conducting qualitative fit testing. 
8. Administering the medical surveillance program. 
9. Maintaining records required by the Program. 
10. Evaluating the Program. 
11. Updating the written Program, as needed. 

1 The Respiratory Protection Standard found at 29 CFR. 1910.134 is a federal OSHA standard. Under the 
Illinois Occupational Safety and Health Act, 820 ILCS 219/25, the substantive standards promulgated by 
federal OSHA are adopted by the Illinois Department of Labor (IDOL) unless IDOL promulgates an 
alternate standard. 

2 This Respiratory Protection Program will be amended as necessary to comply with any changes to public 
health or ISBE guidance on the use of respiratory protection in schools. 
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C. Supervisors 

Supervisors are responsible for making sure that the Respiratory Protection Program is 
implemented in their particular areas. In addition to being knowledgeable about the Program 
requirements for their own protection, supervisors must also make sure that the Program is 
understood and followed by the employees under their charge. Duties of the supervisor include: 

1. Making sure that employees under their supervision (including new hires) receive 
appropriate training, fit testing, and initial and annual medical evaluation. 

2. Making sure that appropriate respirators and accessories are available. 
3. Being aware of tasks requiring the use ofrespiratory protection. 
4. Enforcing the proper use ofrespiratory protection when necessary. 
5. Making sure that respirators are properly maintained and stored according to this 

Program. 
6. Making sure that respirators fit well and do not cause discomfort. 
7. Regularly monitoring work areas and operations to identify respiratory hazards. 
8. Coordinating with the Program Administrator on how to address respiratory 

hazards or other concerns regarding this Program. 

D. Employees 

Each employee is responsible for wearing his or her respirator when and where required and in the 
manner in which they are trained. Employees must also: 

1. Care for and maintain their respirators as instructed, guard them against damage, 
and store them in a clean, sanitary location. 

2. Inform their supervisor if their respirator no longer fits well and request a new one 
that fits properly. 

3. Inform their supervisor or the Program Administrator of any respiratory hazards 
that they feel are not adequately addressed in the workplace and of any other 
concerns that they have regarding this Program. 

4. Use the respiratory protection in accordance with the manufacturer's instructions 
and the training received. 

TV. PROGRAM 

A. Hazard Assessment and Respirator Selection 

The respirators selected will be used as personal protection as part of an overall infection control 
plan which incorporates engineering and work practice controls . The District will follow the most 
current applicable public health and OSHA guidance on appropriate infection control practices. 

Routine infection control and isolation practices for typical work situations are well known and 
tend to remain consistent over time. However, during an outbreak of a new virus type or pandemic 
like COVID-19, infection control guidance may change as the situation unfolds, based on 
available epidemiological data. In these situations, it will be the Program Administrator's 
responsibility to keep current with public health and OSHA guidance and recommendations. The 
Program will be amended as necessary and employees will be kept informed as changes occur. 

Based on the September 9 IDPH Guidance, the Program Administrator has determined that N95 
respirators should be used by certain school personnel in certain work situations presenting 
possible COVID-19 exposure. 

Per the September 9 IDPH Guidance, the following tasks may expose staff to COVID-19: 
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• Assessing a student or staff member reporting COVID-19-like symptoms, or 
• Cleaning an area used by an individual with a suspected or known case ofCOVID-19. 

Employees with the following job titles are required to wear N95 respirators when performing the 
above tasks: 

• School nurses 
• Custodial staff 

A list of employees included in the Program and the specific respiratory protection selected will be 
maintained by the Program Administrator. 

B. Updating the Hazard Assessment 

The Program Administrator will revise and update the hazard assessment as needed. If an 
employee feels that respiratory protection is needed during a particular activity, he/she is to 
contact his/her supervisor or the Program Administrator. The Program Administrator will evaluate 
the potential hazard and arrange for outside assistance as necessary. The Program Administrator 
will then communicate the results of that assessment to the employee. If it is determined that 
respiratory protection is necessary, all other elements of this Respiratory Protection Program will 
be in effect for those tasks, and the Program will be updated accordingly. 

C. Training 

The Program Administrator will provide training to N95 users and their supervisors on the 
contents of the District Respiratory Protection Program and their responsibilities under it and on 
the OSHA Respiratory Protection Standard. All employees who are required to user an N95 and 
their supervisors will be trained prior to using an N95 respirator in the workplace. Supervisors will 
also be trained prior to supervising employees that must wear N95 respirators. 

The training course will cover the following topics: 

1. The District Respiratory Protection Program; 
2. OSHA's Respiratory Protection Standard (29 CFR 1910.134); 
3. Respiratory hazards encountered at the District and their health effects; 
4. Proper selection and use ofrespirators; 
5. Limitations of respirators; 
6. Respirator donning and user seal (fit) checks; 
7. Fit testing; 
8. Maintenance and storage; and 
9. Medical signs and symptoms limiting the effective use ofrespirators. 

Employees will be retrained annually or as needed. Respirator training will be documented by the 
Program Administrator and the documentation will include the type, model, and size of respirator 
for which each employee has been trained and fit tested. 

D. NIOSH Certification 

All N95 respirators must be certified by the National Institute for Occupational Safety and Health 
(NIOSH) and shall be used in accordance with the terms of that certification. 

E. Voluntary Respirator Use 

For employees who voluntarily elect to use N95 respirators in the workplace, the Program 
Administrator will provide those employees with a copy of Appendix D of the OSHA Respiratory 
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Protection Standard. Appendix D details the requirements for voluntary use of respirators by 
employees. 

F. Medical Evaluation 

Employees assigned to tasks that require respiratory protection must be physically able to perform 
the tasks while wearing a respirator. Employees are not permitted to wear an N95 respirator until 
a physician or other Licensed Health Care Professional (PLHCP) has conducted a medical 
evaluation and determined that they are medically able to do so. Any employee refusing the 
medical evaluation will not be permitted to work and may be subject to disciplinary action, up to 
and including termination. 

A physician or other licensed health care professional (PLHCP) will perform the medical 
evaluations using the medical questionnaire in ppendix C of the OSHA Respiratory Protection 
Standard and/or performing an initial medical examination that obtains the same information as 
the medical questionnaire. 

A follow-up medical examination will be provided for any employee who gives a positive 
response to any question among questions 1 through 8 in Section 2, part A or whose initial 
medical examination demonstrates the need for a follow-up examination. Following a medical 
examination, the District shall be provided a written recommendation regarding the employee's 
ability to use a respirator and any restrictions indicated. 

All medical questionnaires and examinations shall be administered in a confidential manner 
during the employee's normal working hours or, if outside of normal working hours, at a time and 
place convenient to the employee. Time spent completing the medical questionnaire and/or 
submitting to a medical examination will be paid. The employee will also be provided the 
opportunity to discuss the questionnaire and/or results of the examination with the PLHCP. 

Re-evaluation will be conducted under any of the following circumstances: 

• The employee reports physical symptoms that are related to the ability to use a respirator. 
(wheezing, shortness of breath chest pain etc.). 

• The employee is identified as having a medical problem during respirator use or 
observations made during fit testing. 

• The PLHCP performing the evaluation determines an employee needs to be reevaluated 
and the frequency of the evaluation. 

• A change occurs in the workplace conditions that may result in an increased 
physiological burden on the employee. 

• The employee's facial size/shape/structure has changed significantly. 

NOTE: Be sure employees can read and understand English before using the medical 
questionnaire. If he/she is unable to do so, provide assistance as needed or schedule a medical 
exam. 

G. Fit Testing 

Fit testing is conducted to determine how well the seal of a respirator "fits" on an individual's face 
and that a good seal can be obtained. Respirators that do not seal do not offer adequate protection. 

Employees required to wear a respirator shall be fit-tested using the Qualitative method. 

Employees shall be fit-tested with a respirator of the same make, model, style and size as that of 
the respirator that will be used by the employee. If, based on the fit test, it is determined that the 
employee needs a different style or size of tight-fitting face piece, employees shall be given a 
reasonable opportunity to select a different face piece, and be re-tested. 
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Fit testing will be conducted: 

• Prior to an employee being allowed to wear an N95 or other respirator with a tight-fitting 
face piece; 

• Annually; or 
• When there are changes in the employee's physical condition that could affect respiratory 

fit (e.g., obvious change in body weight, facial scarring, etc.). 

Records of fit testing shall be maintained by the Program Administrator for at least 3 years. 

H. General Respirator Use Procedures 

Employees will use their respirators under the conditions specified by the Program and in 
accordance with the training they receive on the use of the selected model(s). In addition, the 
respirator shall not be used in a manner for which it is not certified by NIOSH or by its 
manufacturer. 

All employees shall conduct user seal checks according to manufacturer recommendations each 
time they wear a respirator. 

Employees who wear respirators cannot have facial hair that comes between the sealing surface of 
the face piece and the face or that interferes with the respirator functions . 

All employees shall leave a potentially contaminated work area if the respirator is causing 
physical symptoms or the respirator no longer offers adequate protection (e.g., strap breaks, 
becomes saturated with fluid, etc.) and obtain a new respirator. 

I. Cleaning and Disinfecting 

N95's and other disposable particulate respirators cannot be cleaned or disinfected. There is no 
specific time limit for how long an N95 respirator can be used. 

Because COVID-19 requires both airborne isolation and droplet precautions, an N95 respirator 
should be discarded under any of the following conditions: 

• After a single use. The N95 and other personal protective equipment (PPE) should be 
removed and disposed of in a receptacle prior to or upon exiting an area of COVID 
exposure and hand hygiene performed immediately. 

• If the respirator is soiled, if breathing becomes labored, or if structural integrity is 
compromised. 

• In times of shortage, consideration can be given to covering the respirator with a surgical 
mask and discarding the mask after use but reusing the respirator. This decision will be 
made by the Program Administrator based on the available supply and current 
epidemiological data and will be communicated clearly to employees. 

J. Storage and Inspection 

Employees will inspect the respirator prior to use as follows: 

• Examine the disposable respirator to determine if it has structural integrity. Discard if 
there are nicks, abrasions, cuts, or creases in seal area or if the filter material is physically 
damaged or soiled. 

• Check the respirator straps to be sure they are not cut, loose or otherwise damaged. 
• Make sure the metal nose clip is in place and functions properly (if applicable). 
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Respirators will be stored in a clean, dry area away from direct sunlight and extreme heat. The 
Program Administrator will periodically inspect a representative sample of respirators in storage 
to confirm that they are in usable condition. 

K. Program Evaluation 

The Program Administrator will conduct periodic evaluations of the workplace to confirm that the 
provisions of this Program are being implemented. The evaluations will include regular 
consultations with employees who use respirators and their supervisors, site inspections, air 
monitoring and a review ofrecords. Items to be considered will include: 

1. Comfort; 
2. Ability to breathe without objectionable effort; 
3. Adequate visibility under all conditions 
4. Provisions for wearing prescription glasses; 
5. Ability to perform all tasks without undue interference; and 
6. Confidence in the face piece fit. 

L. Documentation and Recordkeeping 

A written copy of the Program and OSHA's respiratory protection standard shall be kept in the 
Program Administrator's office and made available to all employees who wish to review it. 

Copies of training and fit test records shall be maintained by the Program Administrator. These 
records will be updated as new employees are trained, as existing employees receive refresher 
training, and as new fit tests are conducted 

For employees covered under the Respiratory Protection Program, the Program Administrator 
shall maintain copies of the physician's written recommendation regarding each employee's ability 
to wear a respirator. The completed medical questionnaires and evaluating physician's 
documented findings will remain confidential in the employee's medical records at the location of 
the evaluating physician's practice. 
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